PaceMOTpeHo U NPUHATO Ha 3ace/[aHiu YTBepiKaeHo npukasom anpextopa MbOY

ootero coopanus padotuukos MbOY «Jluneii- «JInneii-untepHar r. byuncka Pecryomnukn
uHtTepHart r. bynucka PecnyOnuku TaTapetan» Tatapcran» ot 20.01.2020 Ne7
[Ipotokon Ne 2 o1 20.01. 2020 r. BBEJICHO B ] e"emu ¢ 20.01.2020r

4 .

1.1M.AB3az108

1. Odwue noaoxcenusn

I.1. TlpaBuaa nosnbzoBanus Oudmiorexoii MBOY COIIl No2 paspaboranbl B COOTBCICIBII €
(perepanbubivm 3akoHamu o1 29 nexadps 1994 r. No 78-03 «O GubnnoreunoM geier. o1 29 1ekanps
2012 1. Ne 273-03 «O6 obpazosannu B Poccuiickoit Megepaumuy. [pukazom MUHHCTEPC st K\ 1L 1Y Phi
P® or 2 nekalbpsa 1998 r. Ne 590 «O6 yrBepxiaenun MHCTpYKUmMH 00 y4ere OHOIMOTCHHOra (o L.
[puxasom Munncrepera obpasosanust P® ot 24 asrycra 2000 r. No 2488 «O4 yuere Ouo. 1o reutiono
(ponna Ondmmorex  oOpazoBaTelbHBIX  yupexaeHHi», [lucbmom  MunucTepeIsa  0OMKCIO I
npodeccuonanbioro obpazosanuss PO ot 14 gusaps 1998 r. Ne 06-51-2un/27-06 «O nanpasieiin
NPHUMEPHOTro noaokKeHHs o OubOIHOTEKEe 0011e00pa30BATEILHOTO VUPEKACHUSI M PEeKOMEH (aiii 1o
COCTABJICHHUIO TIPUMEPHBIX IIPABUII 110/1b30BaHMs OMOIMOTEKOH 00111e00pa30BATENBLHOIO Y UPEIKACH S ».
1.2, Hacroauwe Ilpapuia GUKCHPYIOT B3aHMOOTHOIICHHS M0/Ib30BaTeNeH ¢ ONGIHOTERON 1 OlIpeIeIsion
00LIHIT NOPAI0K OpraHu3alui 00CaYKHBAHHS Pa3InUHbIX KaTETOPUI H FPYII [10/1b30BATCICH. HOPATOK
Jdoctyna Ko onaam  OuOAMOTEKH, mpaBa. 00M3aHHOCTH M OTBETCTBEHHOCTH OHOJIHOICKI 1 O
No;1b30Bareei.

2. Hoavszosamenn oudauomexu

1. Toab3oBareasiMu ONOIHOTEKH ABIISIOTCS:

JAL1L yuammecs ies, OCBaMBAIOLME OCHOBHBIE 00IIEO0OPA30BATENbHBIE POIPAMMbL HUKLILHOL (.
OCHOBHOTO  0o0wero  o0Opa3oBaHHs B COOTBETCTBUH € (peACPaIbHBIMH  TOCVIAPCTBCIHILIMII
oOpaszoBarebHbIMU cTanaapTaMu (1anee — DIOC):

2.1.2. yyauwmecs, ocBauBalole y4eOHble MPeJAMETbl, KYPChL, JUCLEIIMHBL (MOIY/II) 30 [PCIC AN
dIoc:

2.1.3. 3aKOHHBbIC MPEJCTABUTEIN VYALHUXCSH [IKOJbI;

2.1.4. pabOTHUKH IKOJIBI:

2.1.5. croponnune GpuznyecKue auia.

[

3. Ilpaesa, odazannocmu u omMeemMCcmMEeHHOCHIb NOAb306AMEIEH DUOIHOMEKH

3.1. Tloab3oBaTenn MMEIOT TpaBoO OeCHIATHO [M0JIB30BATHLCS  CIACAYIOLIMMH  BHAAMI  OUOIHOTEUHO-
HH(OPMALMOHHBIX i CePBUCHBIX VCIIVI:

* N0Jy4arh MOJHYI0 HHpoOpManuilo o coctaBe (oHAa OMOIMOTEKH W HATHYMH B HCM KOHKPCTHBLIN
AOKYMCHTOB  Yepe3 CHCTEMY KarajgoroB o OHOIMorpauuecKHxX KapToTek 1 apyiie  (popnin
OMOINOTEUHOT0 HHPOPMUPOBAHHSE:

* [10/1yuath CrpaBoYHo-OnOIMorpaduyueckoe 1 HHGOPMALMOHHOE OOCTYIKHBAHHE, KAK TP Lol
METOAMH. TaK U METOJIaMH TeIeKOMMYHHKAIIHOHHOrO JIOCTYIIA:

* [I0JIy4aTh KOHCYJBLTAlHOHHYIO [OMOIUL B [OHCKE M BBIOOPE MPOU3BEACHMIT (eUah 11 (|
JOKYMCHTORB!

* noJiyyars u3 (poHaa OMOIMOTEKN AT BPEMEHHOIO MOIb30BAHMA HA A0OHEMCHTC U B I ILION 5LiC
O0BIE H31aHUS U ayTHOBU3YAIbHbIC JOKYMEHTBI;

* IPOUIEBATh CPOK IMOJIb30BAHMS IMTEPATYPOH B YCTAHOBICHHOM MOPSIKE:



* noayyarh  OndianoTeuHo-OudMorpadguyeckne M MHPOPMALMOHHBIC 3HAHMS. HABLIKI 1 AMeHis
CAMOCTOATEILHOTO MOJI30BaHUs OMOIHOTEKOH. KHUTOH. HHpOpMalHeii:

* 3ARABLIBATL MPOM3BC/ACHUS MEYATH U JAPYTHE JOKYMEHTBI 10 MEKOHOIHOTEUHOMY a00HCNICH 14 (M)

* [10Iy4aTh KaUeCTBEHHOE, ONIEPaTHBHOE H KOM(POPTHOE 00CIyKUBAHE:

* [IPHHUMATh YHacTHE B MEPOIIPUATHAX, TPOBOIUMBIX OHOIHOTEKOI;

* U30HparTh 1 ObITh H3OPAHHBIM B OUOIMOTEUHBIH COBET. OKA3LIBATD [IPAKTHYECKYIO MOMOUTL OHO MO TCRE:
* TpedOBaTH COOMIOAEHHS KOH(PUACHIMAILHOCTH JaHHBIX O HEM:

* OGxkanoBaTh B YCTAHOBICHHOM 3aKOHOJATEIBCTBOM IOPSAKE HE3aKOHHBIC JCiiCIBis COl Py KO
OHOJIMOTEKH. YIEMAIONINE YHTATEIS B TPaBax.

3.2. loas3oBareny OUOIHOTEKH 00S3aAHbBI:

* codmonatb HacTosiiue [pasuna;

* OepeikHO OTHOCHTBCS K hoHAaM OHOMMOTEKH (He AeiaTh B HAX MOMETOK. [0 14¢pKIBaiiiil. v
BbIPBIBATH, HE 3arH0ATh CTPAHHUI H T.IL), €€ UMYLIECTBY H 000PY10BAHHIO:

* BO3BpALLATL B OMOIMOTEKY KHUTH H JIPYTHE JOKYMEHTBI B CTPOIO YCTAHOBICHHbIE CPOKIL:

* HC BBIHOCHTB KHMIM M JPYrHe JOKYMEHTBI W3 MOMeIUeHHS OHOIMOTEKH. €Ciil OHN He 3aiucatbl B
HHTATENLCKOM (hopmyIIspe:

* OJIL30BATBCA LICHHBIMH M €IMHCTBEHHBIMH JK3EMILIAPAMH KHUT, CIIPABOUHBINH H3AaHNSIN . KHHTANMIL.
HOJIVHEHHBIMM 110 MEKOMOIHOTEUHOMY aDOHEMEHTY. TOIBLKO B NOMEIUCHHH OHO THOTEKH:

* IpH NOJYUCHHM NCYATHBIX M3JaHUH M APYTUX JOKYMEHTOB M3 OHOIMOTEHHOTO (BOH LU THIATC il
HPOCMOTPETh UX B OMOIHOTEKE M B ciyyae OOHAPYKCHHS KAKMX-IHOO AC(PCKIOB COOOUULL U0 1
PAdOTHUKY OHOIHOTEKH. KOTOPBIH CAETAeT HA HUX COOTBETCTBYIOULYIO TOMETKY. B [POTIHEI0A o 1
OTBCTCTBCHHOCTD 3a [IOPYY KHHUT HECET MOJIb30BATE b, MOIb30BABIIHICH H3AaHHEN HOC ¢ 111N

* CAaBATH CACTOIHO B CPOK 10 | uIOHS B OUOIMOTEKY BCIO JIHTEPATYPY. B3ATVIO B HCTCKIICM & e 1
roay. Mckiouenne cocTaBasior JOKyMEHTbL, HCOOXOAMMBIE TIOIL30BATEINIO [UIS TPONOA,ICHIA 11101 Ol0i]
aTTeCTalluy WK 1718 pa3padoTKu

OL:)p{].'SOB&TEHI)I‘lle [TporpamMm, _\"'—iCﬁHO-,{IHﬂ,&KTH’-'IQCI'\'OTO H HHOIO MaTepHala B PAMEAX  PCa/ii 3V eMbIN
00pa3oBaTe/IbHEIX MPOrPaMM H IJIAHOB padoThI;

* PACINCLIBATLCA B YUTATEILCKOM (DOPMYJIAPE 3a KakKJI0€ MOMyYeHHOE B OMOMHOTEKE M3 1aliie (KpoNe
yuaiuxces 1-x Kaaccos);

* He HapyLIaTh NOPSI0K PACCTAHOBKH THTEPATYPhI B (POH/IE OTKPLITOrO A0CTYTIA:

* HE BLIHUMATh KapTOYeK U3 KaTaloroB i KapTOTeK:

* CACTOJIHO B Havasie yueOHOTr0 roja MpoXo/HTh MepeperuCTparnio;

* codmoaare B OMOIHOTEKE THILHHY U OPSIOK;

* HC BHOCHTDH 00JIbIIME MOPT(EIN K CYMKH B HOMeLIeHHe OUGITHOTEKH:

* HC BXOJMTL B OHOJMOTEKY B BEPXHEH OJEIK/IC M FOJOBHBIX YOOPAX. HE MOAB30OBATHCH MOOHILH LI
re;epoHanu,

3.3 Honesosarenn GuGauoTeky npH BBIOBITHY W3 LIKObI 00S3aHEI BEPHYTH B OHOINOTEKY UHCIISHLIHECS
3 HUMU W3J1aHHs 1 JAPYTHE J0KYMEHTHI.

34, Ilpn yrpare u HeyMblUICHHOM nop4e U3AaHuil W JAPYrUX MarepuaioB 3 (BOHLd OHO. Ok
HOB30BATENH  0053aHbl 3aAMEHHTh HX TAKHMH JK€ WM M3JQHHAMH. HPUBHAHHBING Padio (i,
OHOIHOTEKH PABHOLCHHBIMH. PbIHOUHAS CTOMMOCTD YTPAYEHHBIX, HCTIOPYEHHBIX HPOHZBC i L
vrpeieseres padoTHHKaMu OHOAMOTEKH HA MOMEHT BO3MELIEHHUS IPHYHHCHHOIO \ LLC)OL,

3.5. Ilpu HapylleHun CpOKOB [0/b30BAHMA KHUIAMH H APYIHMH JOKYMEHTAMU 0€3 N BRI 1. 1b11bi
[PHYHH 1101b30BATE M JMILAIOTCS MPaBa M0/1b30BaHus OHOINOTEKOIT,

3.6. Tonpsoparesn OGHOAMOTEKH, HAPYLIMBILHE HACTOSIIHE [IpaBuia n npuumHuBIIHCG GHO.LIOTCKE
YHICPO. KOMIEHCHPYIOT €ro B pa3sMepe, YCTAHOBICHHOM HACTOAMMMH [ PaBHIIAMH. A TAKIKC HECA T HHYIO
OTBETCTBCHHOCTD B CYYasX. OPEIyCMOTPEHHbIX JCHCTBYIOLIMM 3aKOHOIATEIbCTBOM.

4. lpasa, obazannocmu u omeemcmeennocnn PAOOMHUKO8 OUOTHOMEK U

4.1. PaboTHuKH OUGIHOTEKN HMEIOT NPaBo:
* ONPEACTATH YCIOBHS M [TOPSA/I0K HCII0Ib30BaHusA (POH/I0B;



* YCTAHABANBATL CPOKH MONB30BAHHS TUTEPATYPOil U APYTHUMH JTOKYMEHTaMHU:

" PACHPEACIATH YUEOHO-METOAMNUECKYIO INTEPATY Py MEIKILY Kaaccamu:

* HC HPOTIEBATH CPOK MOIB30BAHMS PaHee B3ATLIMU Ha KOPOTKHH CPOK JOKYMEHTAMM. ¢CII Ha HUX ¢CTh
HEYIOBICTBOPCHHBII CMIPOC CO CTOPOHbBI APYIHX MOJIB30BATEICH:

* KOHTPOHpoOBaTh  padoTy nofdb3loparesel ¢ JJCKTPOHHBIMH  peCypcaMi B LEIAX  COOMIOACH S
sakoHoaTeabeTBa PO 00 aBTOPCKMX npaBax M HCKITIOYEHMS HECAHKIIMOHHPOBAHHOTO HCIIO/IL30BAH 1Sl
pecypeos Murtepuer:

Hopsiior padorer B KOMIIbIOTEPHOH 30He:

* padora B KOMMBIOTEPHOH 30He YHallluxces  [MPOM3BOAMTCA B TPHCYTCIBII )|
OHOIHOTCKH:

* 34 NCPCOHANBHBIM KOMIBLIOTEPOM paspeliaeTcs padoTa He Gosee ABYX HETOBEK O HIOBPCMSIG
MOJIL30BATEIb MMEET [1PABO. PaboTaTh € COOCTBEHHBIM ChEMHLIM HOCHTEIICM  LO.LKO  HOC. 1
HPCABAPHTEILHOTO TECTHPOBAHUS HOCHTES HA BUPYChI PabOTHUKOM GHOIHOTEK:

* aliperaetes obpauienne k pecypeam Murtepuera, NPEANOAAratOUNM OIUIaTy:

¢ BKIIOYCHHC W BBIKIIOYEHHE KOMIIBLIOTEPOB. renesusopa U MDY ppomssoutics 106K
padoTHHKaMHU OHOMHOTEKH:

*  HPOJIOIKHTEILHOCTD HENPEPBIBHOM padoTh 3a KOMHOBIOTEPOM J0JIKHA COCTABISA b 115t \ iltili Ul
Ha4aIbHOH WKOJIBL 15 MUHYT, A9 yuamumxes 5-7 kiaccon 20 MUHYT, 1015 yuauxes 8-11 kaccon
25 MHHYT (B COOTBETCTBHH ¢ CaHuTapHO-IMHAEMHOTOr HYECKNMIT NPABHIAME 1 HOPALI L HBUA
Canllnn 2.4.2.2821-10.

*  TPYIIIOBLIC 3aHATHA. KOHCYIILTAIHM, & TAKKE YPOKH H BHOKIACCHbIC MEPONPHATHS POBOAATCS B
OHGIIHOTEKE 10 NIpeABaAPHTEIbHOI 3asBKe YUHTES,

* OHPCICTATE BUABL M pa3Mepbl KOMIECHCALIMH yiepoa, HaHECEHHOTO MOMb30BATEIAMI OHOIHOTCRE B
COOTBETCTBUH ¢ HacToAmME [Tpapunamu:
* -IHILIATE HOMb30BaTeINCH [1paBa M0Ib30BaAHUS OHOIHOTEKOI B COOTBETCTBHH € HACTOALINI [ passit. 1ayii.

4.2, PaGotunkn 6ubanoTexn 00s13aHbI:

* 00€CICUNTB AO0CTYTI NMOMBb30BATENel K OMOAHOTEYHBIM (pOHIAM W BbLAAYY BO BPEMCHIOC HUL b 30 bl
AHICPATYPBI 1 HHBIX MATEPHATIOB B COOTBETCTBHH € HACTOSLLMH [Tpasuiamu:

* 00CCHICUHTD ONMEPATHBHOE M KAYeCTBEHHOE obcmyknBaHue guTateneii ¢ yuerom nx sl POCOB 1]
MOTPEOHOCTEH;

* CBOCBPCMEHHO MH(MOPMHPOBATH MOJb30BATENCH Beex KATCTOPHH O BCEX BHIAN PeCypeoB I \CivI.
PE10CTaBAACMBIX OMOIHOTEKOI; :

* B Clydae OTCYTCTBHS HEOOXOMMMBIX MOJIB30BATEIAM H3 AN i 3anpatnBaTh UX MO MEHKOHO. O TCHITON
abOHEMEHTY 3 JPYrix oudinoTek:;

* [IPCIOCTABIIATE B MO/IB30BAHNE KATATOTH, KapTOTEKH, OCYLICCTBIATL APYrue (PopMbl GHOLHHO | CUHOL O
HH(DOPMHPOBAHHSL:

* H3Y4aTh NOTPeOHOCTH MoIb30BaTeseil B 00pasoBaTeIbHOI HH(pOpMaLIH;

* popmupoBath (homz AOKYMCHTOB B COOTBETCTBHH ¢ MOTPEOHOCTAMH 00pa3oBaTeLHON 1SS TEe ILHOCT
LIKObL 1 00CCHEHHBATL €r0 COXPAHHOCTD:

* BECTH KOHCYILTALHOHHYIO PabOTy. 0Ka3bIBaTh OMOIIb B [OHCKE 1 BBIOOPE HEOOXOAMMbIX H3 1AHMIT:

* IPOBOAUTD 3aHATHS MO OCHOBAM OnbanoTeuno-onGanorpaduieckuy i MH(OPMALHOHHBIX 3HAHUI:
*BCCTH  VCTHYIO M HATJISIHYIO MaccoBO-HH(POPMALHOHHYIO  padoTy: OPraHH30BbLIBATL  BLIC TABKI
ANTCpaTyYphl. OudANOrpaduuecKue 0030pbl, IHH HHDOPMALLHH. JMTEPATYPHBIC BeYepa. HIPLL 11 1]

H IPYTHE MCPONPUSATHSL:

* COBCPIICHCTBOBATL  paboTy ¢ MOJB3OBATEIAMI NyTeM  BHeApPeHHs  Hiiiof
ROMMYHHKALUHOHHBIX TE€XHOIOIHI:

* CHCTEMATHYCCKH CACTNTS 3a CBOCBPEMEHHBIM BO3BpALLCHHEM B OHOMHOTEKY BbIIAHHBIN 11POI1 3k, (< 111)]
nevaru;

* HPOBOIHTDL B Ha4asne yueGHOro roja CHKETO/IHYIO NepeperucTpauHio nojb3osare icii:



* 00€CEeUHTb COXPAHHOCTH U PAllHOHA/IBHOE  HCHOIBb30BAHHE  OHOIHOTCUIILIN (portiton.  cos i
HCOOXOAUMBbIE YCIOBHS IS HX XPaHEeHH:

" POBOINTL  MEJIKHMIT  PEMOHT U CBOEBpeMeHHbIIl NEPEIACT KHUI. MPUBIEKAS K 10l padore
OHOIMOTEUHBIH aKTHR:

* CIOCOOCTBOBATL (JOPMUPOBAHIIO GUOITHOTEKH Kak HH(YOPMALHOHHOTO pecyPeHOIO HeH TP

* CO31aBaTh U NOUICPKUBATL KOMDOPTHBIE YCIOBHS IS padoTbl Noab30BATEEIH:

* 00€CHe nTh PEKUM PaGOTHI B COOTBETCTRBIMU ¢ PEKHMOM paboOThl LIKOJIbI.

+.3. Pabornukn oubanorexn HCCYT OTBETCTBEHHOCTh 33 HApPyUICHUS TPEOOBAHMIT HACTON L[\ [Hpasi.
COOTBETCTBHH € JICHCTBYIOLIMM 3aKOHOJATEIBCTBOM. YCTABOM M MHBIMH JIOKAILHBINIT HOPNQTIBHbIM ||
AKTaMH 1IKOJIBI.

3. Hopsook noavsoeanus éudauomeroi

1. 3anuck nons3osareneii B OHOIHOTEKY MPOBOANTCS HA AGOHEMeHTe:

1L1. yuamuxes no cncky kinacca B HHHBH1YaIbHOM MOpPSIIKE:

-1.2. paboTHHKOB Ha OCHOBAHMH WITATHOLO pacnucanus B WHAHBH/YJILHOM HOPsKC:

2. Ha rasmzoro noabsoatens sanonusercs HUTATCALCKUIT QOPMYJISIP VCTAHOBICHHO! () UL
AOKYMCHT. JaroUHi Npaso nosb30BaThes OHOIMOTEKOIL.

5.3. Ilpu sanueum uuTatenn o0s3aHbI O3HAKOMHTBCA € MPAaBHIAMH HOABLIOBAHUA OHO. IO ChOll ||
TOATBCPANTDL 00S3aTCABCTBO 00 MX BBINOIHEHHH CBOS] MOAMUCBIO HA YHTATEALCKOM  (IOPAIN 15|
(3a yualuxes [-xX K71accoB 3aKoHHbBIE NpeaCTaBUTENN ).

3.4 Unrarensckuit 0 KHUKHbIIT (bopmyasper apasiores AOKYMEHTAMH. YAOCTOBEPSHOLLINIL (hak1 11 1a1
BBLIAYH 110J1b30BATEN0 OUOIHOTEKH MeYaTHIX 1 APYFHX HCTOUHHKOB MHQOPMALIMH 0 HX BOZBPALICH IS |4
OHOIHOTEKY.

3.5. Obmen npowuspeneHuii neyaru MPOU3BOANTCA N0 rpauKy padoTbl, yTBEPH ICHION UEPRKETOPGA
HIKOIIbI.

LA
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6. Hopsook noavsosanun adonemenmont

6.1. Cpok nons3oBanus THTEPATYPOH H KOJIMYECTBO BbLIABAEMBIX H3AAHHIT Ha a00HC el e onpeaeAercs
A epenupoBatno Oubanorekapem w YTBCPAIACTCA 3aMECTUTEIEM JIMPEKTOpa (BOCHHTATC IbHAS
padota).

6.2. Cpok mMoib30BaHis MOKET ObITH HPOMJICH. €CJIH HA H3JAHHE HET CHPOCa CO CTOPOHbI AP THX
loabsosaresieil. He nomtexar Bbizaue Ha gom PEIKHE, LCHHBIC M CIPABOYHbLIC H3TaHHA. 1111Cpa |
HO-IY deiHas 110 MexOnOmoTeunomy adonementy (MBA).

6.3. Hurarean (3a uckioueHnem ydammxes [-X KJ1aCCOB) pacnuChIBAIOTCS B UHTATE 1LCHON (o]

3a K&K b YK3EMILIAP M3 1aHHIi: BO3SBPAIICHHE H3aHHs PUKCHPYETCS MOAMHCHIO OHG. 110 |0l

7. Hopaook noavsosanun uumansnpim 3A10M

7.1. Jluteparypa. pEHA3HAYCHHAs U151 HCTIONB30BAHMS B YHTATBHOM 3471€. Ha 10N He BbLILCTCA.
7.2, DHumkmoneAnH, CIIPABOYHBLIC M3JAHMS, PEIKHE M lICHHbIE KHHTH. M3JaHHA. NOJNVUCHHbIC (10
MEKOHOIMOTEYHOMY abOHeMEHTY, BBIAAIOTCS TOIBKO B YHTAJABHOM 3a.1e.

3. Unesno nponsseaenuii neyary u APYTHX TOKYMEHTOB, BBIIABACMBIX B UHTATLHOM 301C. Kilk [ paisil 1o,
HC OIpaHUvHBaeTCH.



